
 

 

 

DEPUTY CHIEF SUB-EDITOR, LONDON 

Department – Editorial 

Reporting to the Chief Sub-Editor 

 

THE BRAND 

MATCHESFASHION.COM is the global luxury-shopping destination for men and women, bringing 

together a modern edit of over 400 established and emerging designers. Experience 

MATCHESFASHION.COM online, in its London stores and at No.23, our private-shopping 

townhouse. With over 25 years in luxury fashion, we deliver to over 190 countries and offer 24/7 

advice through MyStylist, our dedicated fashion-concierge team. 

THE ROLE 

 

As deputy chief sub-editor at MATCHESFASHION.COM you will be a key member of the hard-

working, highly creative editorial team. You will support the Chief Sub-Editor and work across print 

and digital, emails and e-commerce as well as on The Style Report, our weekly online magazine, 

taking responsibility for tone, style and accuracy of content, and helping to ensure efficient delivery of 

all assets to a very high level. Working across InDesign and Photoshop, and QA’ing using multiple 

browsers and devices, you will be a cornerstone of the department as well as acting as an intermediary 

between the technology and editorial teams. 

 

THE RESPONSIBILITIES 

 

 SUBBING features, emails and marketing copy: checking accuracy, cutting copy to 

fit and proofing across both print and online.  

 

 SUPPORTING the Chief Sub-Editor with managing the workflow and delivery of the 

weekly online magazine and marketing assets, including setting deadlines, chasing 

copy and liaising with the front-end development team.  

 

 WRITING AND EDITING heads, sells, captions, meta data, homepage copy and 

promotional copy across our men’s and women’s content for both online and print. 

 

 QA’ING content across multiple browsers and devices, checking accuracy and 

functionality across our fully responsive site.  

 

 MENTORING junior members of the team. 

 

 RUNNING the desk in the absence of the Chief Sub-Editor.  

 

 ENSURING that all editorial content across all media platforms reflects the 

MATCHESFASHION.COM tone of voice and house style.  

 

 MAINTAINING house style document.  

 

 MAINTAINING department administration, including updating the house-style 

document, production masterlist and more.  

 

 

 

 



 

 

 

ABOUT YOU 

 

 Two-three years’ experience working as a sub-editor for a fashion title, including digital 

work. 

 The enthusiasm and flexibility to embrace working in a fast-paced digital environment. 

 Ability to work on Photoshop, InDesign, Outlook and Excel. 

 Experience using a CMS and a solid understanding of SEO. 

 Excellent written English and a flair for short, sharp copy. 

 A proven ability to work quickly and efficiently with accuracy and attention to detail. 

 Excellent time keeping and ability to meet deadlines. 

 Sound knowledge of fashion, designers, brands and e-commerce. 

 Ability to work in a close-knit team. 

 Excellent organisational skills. 

 

 

From the moment you join our team we aspire to make your employment experience an 

engaging and memorable one. 

 

If you are energetic, hardworking and thrive in a collaborative and fast-paced environment, 

then please apply with a CV and covering letter stating your salary details and notice period. 


